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Open Access Publishing Workflow

All articles submitted to Cambridge University Press undergo the same rigorous peer-review to sustain 
the high quality of our journals. 

The decision to publish an article is not affected by whether it will be published Open or behind a 
paywall. 
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Journal homepages

• Information on manuscript preparation is available on the 
journal’s homepage on Cambridge Core. 

• Open Access information is signposted on these pages.Pop ups appear on relevant gold OA 
and hybrid journal pages to invite 

authors to check their eligibility for 
an APC waiver / discount using our 

checker tool.
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Submit manuscript

The submission system – aka Online Peer Review System –
can be accessed from the journal’s homepage on Cambridge 

Core. 
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To submit:

• Log in, using either a 
username and password 
or ORCID.

• During this process, 
identify the 
corresponding author
whose affiliation is used 
to determine eligibility.



Peer review

Manuscript then 
proceeds through 
editorial and peer 
review

Possible outcomes:
• Accepted without any change
• Revise and resubmit
• Paper rejected

• Ensures submitted article is 
suitable for journal

• Ensures article is sound and 
accurate

• Alerts to errors
• Provides constructive feedback



Acceptance

7

If an article is 
accepted, following 
the completion of 
any revisions 
required, authors 
will receive an 
acceptance email.



Acceptance

Record created in production tracking system

Receive email with link to complete author 
publishing agreement (license to publish form)

Complete Open Access agreement, select a creative 
commons licence and return to Content Manager 
(production contact)



Improved digital 
licensing solution

Contract generated automatically and signature 
signed digitally

Receive an information request form Ironclad, pre-
populated with information from submission system

Open Access publication and CC-BY are preselected. 
Specific messaging to authors recognized as eligible 
under an institutional Open Access agreement. 

284 titles 
currently 

live



Retroactive OA

Authors who do not select the OA option and are 
identified as eligible under an agreement are informed of 
the opportunity via. a monthly outreach campaign. 

A simple online form allow authors to select their creative 
commons licence. This form functions as an addendum to 
any existing agreement.

If a contract has been processed on Ironclad, authors will 
amend their original agreement.



Touch Free Transactions
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Affiliated authors of eligible articles do not interact with the APC transaction process.
Rightslink® match the article with a publishing agreement and automatically discount the APC. 

*Articles can be automatically approved, or institutions can approve or deny funding.

Author signs 
contract

Production 
record updated

Article sent to 
Rightslink®

Funding 
approved*

Transaction 
complete



Confirmation
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Notification sent to the corresponding 
author to confirm that the APC 

waiver/discount has been approved and 
applied, and that the article will be 

published OA.


